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PMG CONFERENCE 2019 RISK ASSESSMENT
	Event: PMG Conference 2019
	Event Dates: 15/07/19 – 17/07/19
	Venue/Location: The International Centre, Telford

	Company Name: Quantum Rehab
	Stand Number:  20
	Contracted Stand Builder: Anchor Exhibitions (if using provided shell scheme)

	Contractor’s Details: Anchor Exhibitions Limited 2 Cedar Court | Grove Road | Burbage | Leicestershire LE10 2AE; +44 (0)145 5612 341 ; admin@anchor-exhibitions.co.uk (if using provided shell scheme, please also include any other relevant contractors)

	Stand Manager: 
	
	Email: 


	HAZARD/TASK:


	RISK LEVEL, TO WHO/WHAT
	
	PRECAUTIONS/ACTION:
	COMMENTS:

	WORKING AT HEIGHT

FALLS OF MEN AND 

EQUIPMENT


	Medium Risk to Employee’s, Contractors, Sub-Contractors, Exhibitors, Venue Staff, Organisers


	LOW
	Restrict access to stand by cordoning off areas where there is overhead working

All Ladders and other lifting equipment are checked thoroughly prior to installation and breakdown

Hard Hats to be worn

Schedule late working rota if applicable to prevent tiredness and therefore accidents
	Check stock qty of hard hats and purchase if required



	
	
	MEDIUM
	
	

	
	
	HIGH
	
	

	USE OF POWER TOOLS AND OTHER EQUIPMENT
	Low Risk to Employee’s, Contractors and Sub-Contractors
	LOW
	All tools to be placed in tool box after use

Toolboxes to be kept on stand

All electrical equipment is tested prior to build up and breakdown to ensure in safe working order

Staff trained in the operation of all equipment

	Hazard tape fixed to tool boxes for visibility 



	
	
	MEDIUM


	
	

	
	
	HIGH
	
	

	LIFTING / HANDLING OF STAND COMPONENTS


	Medium Risk to Employee’s, Contractors and Sub-Contractors  
	LOW
	Ensure all Employee’s and Contractors are fully aware of the hazards and procedures of lifting heavy objects and seek assistance when necessary

Use appropriate lifting equipment if necessary
	Personnel have been briefed on procedures



	
	
	MEDIUM


	
	

	
	
	HIGH


	
	

	HAZARD/TASK:
	RISK LEVEL, TO WHO/WHAT
	
	PRECAUTIONS/ACTION:
	COMMENTS:

	WASTE MANAGEMENT
	Low Risk to Employee’s, Contractors, Sub-Contractors, Exhibitors, Venue Staff, Organisers
	LOW


	All stand waste to be disposed of using the official cleaning contractors during build up and break down

All waste to be clearly stacked in a safe/highly visible restricted area to prevent slips/trips and falls
	Personnel have been briefed on procedures

	
	
	MEDIUM


	
	

	
	
	HIGH


	
	

	FIRE
	Low Risk to Employee’s, Contractors, Sub-Contractors, Exhibitors, Venue Staff, Organisers
	LOW


	Low risk from stand construction as no flammable elements are used on the stand

A copy of the venues procedures in case of fire are on hand to all employee’s on site, although all employee’s are briefed on this prior to build up
	Personnel have been briefed on procedure and copies of the procedure will be taken to site

	
	
	MEDIUM


	
	

	
	
	HIGH


	
	

	SLIPS/TRIPS/FALLS
	Low Risk to Employee’s, Contractors, Sub-Contractors, Exhibitors, Venue Staff, Organisers
	LOW


	Any spills of liquid to be promptly cleared to prevent slips

All equipment to be stacked and stored correctly and away from any gangways/public rights of access
	Cleaning products will be taken to site

Personnel have been briefed on procedure

	
	
	MEDIUM


	
	

	
	
	HIGH


	
	

	DISABLE ACCESS 


	Low risk to Employees, Contractors, Exhibition Organisers, Venue Staff, Organisers, Visitors
	LOW


	There is a platform on this stand design.
A portable wheel chair ramp will be used to gain access onto the stand.
If this is not possible a signed area will be created for disabled visitors.
	Contractors and Exhibitors will be briefed on disabled access requirements. 

	
	
	MEDIUM


	
	

	
	
	HIGH


	
	


ASSESSMENT BY:


SIGNATURE:



DATE:


