RISK ASSESSMENT MATRIX 2018

	Event: PMG Conference 2018
	Event Dates: 23/07/18 – 25/07/18
	Venue/Location: Manchester Central, Manchester

	Company Name: Invacare Ltd
	Stand Number:  28
	Contracted Stand Builder: Zero One Exhibitions Ltd

	Contractor’s Details: Zero One Exhibitions Ltd, 4 Newfield Close, Walsall, West Midlands  WS2 7PB. Tel; 01922 635853



	Stand Manager: Mel Scrivener
	Mobile no: 07815 450713
	Email: mscriven@invacare.com


METHOD STATEMENT
	Description of Stand Exhibition/Activity:

Invacare Ltd are a manufacturer and supplier of a range of mobility and independent living equipment. The company will have a static display of power chairs and manual wheelchairs
All product will be displayed in specific areas on the stand or on display plinths with sufficient surrounding space for visitors and staff to walk around.


	Details of any equipment to be used:

Audio/visual display – Television
Water cooler


RISK ASSESSMENT

Risk Matrix:
	DEFINITIONS                                                     
	Likelihood

	Severity
	Risk Rating
	Low = 1
	Med = 2
	High = 3

	
	Low = 1
	1
	2
	3

	
	Med = 2
	2
	4
	6

	
	High = 3
	3
	6
	9


DEFINITIONS

Severity

H = Fatality or major injury causing long term disability

M = Injury or illness causing short-term disability

L = Other injury or illness

Likelihood

H = Certain or near certain

M = Reasonably likely

L = Very seldom or never

SEVERITY X LIKELIHOOD = RISK RATING
Risk Rating

6 - 9 = High risk – action required to reduce risk

3 - 4 = Medium risk – seek to further reduce risk

1 - 2= Low risk – no action but continue to monito

	

	Manual handling
	Stand Staff
	All lifting operations to be supervised by an experienced competent person.

Recommended kinetic lifting techniques to be use at all times.

All heavy items to be off loaded from vehicles using trolleys.


	2
	2
	4

	Slips, trips & falls


	Stand Staff & Visitors


	All product will be displayed in specific areas on the stand with sufficient surrounding space for visitors and staff to walk around.

There is no step onto the stand, and carpet will be taped directly to the floor as specified by the stand contractor.
	1
	1
	2

	Stand stability


	Stand Staff & Visitors


	This is a shell scheme stand as supplied by the show organisers.
	1
	1
	1

	Electrical appliances and installations


	Stand Staff & Visitors
	Powerchairs will be switched off unless being demonstrated by Invacare personnel.  

Electrical supply will be supplied by the show organisers nominated stand contractor. 
	1
	1
	1

	Storage of material and equipment


	Stand Staff & Visitors
	Non essential display items will be kept in the reception counter.
	1
	1
	1

	Fire risks – combustibles etc


	Stand Staff & Visitors
	Powerchairs will be switched off unless being demonstrated.  

TV monitor used as part of the exhibition stand will be turned off at the end of each day.
	1
	1
	1

	Poorly located equipment and cables


	Stand Staff & Visitors
	All electrical cables associated with the running of the stand will not be visible.

Any non essential stand items will be stored away.
	1
	1
	1

	Waste management
	Stand Staff & Visitors


	Invacare will remove any waste packaging from its product displays during build up. This will be recycled where facilities exist.

During the event all waste will be disposed of/or recycled where appropriate facilities exist.
	1
	1
	1

	Demonstrations on Stands


	Stand Staff & Visitors
	Demonstrations may be carried out on the stand as requested by a visitor and will be undertaken by trained Invacare personnel.

This may involve the visitor sitting in the product during demonstrations, and Invacare will take the necessary precautions to ensure the visitor’s safety whilst trying out the product.
	1
	1
	1

	Children
	Visitors


	It is recommended that children are accompanied at all times by a parent or carer when on the stand.  
	1
	1
	1

	Test Driving
	Visitors


	N/A
	0
	0
	0

	Product testing

e.g. on Test Track
	Visitors


	Invacare will not use the test track during the show duration. 
	1
	1
	1

	Fire precautions


	Stand Staff, Contractors & Visitors
	Contractors and staffing will be made aware of the fire precautions as specified within the conference hall.

All necessary fire precautions will be observed by Invacare personnel during the event.  

In the event of an emergency all visitors on the stand will be instructed of the nearest exit.
	1
	1
	1

	Persons with Special Needs


	Visitors
	It is recommended that visitors to the stand with special needs are accompanied at all times by a carer when on the stand. 
	1
	1
	1

	Any other risks associated with your Stand


	
	None
	0
	0
	0


Where an identified hazard is not applicable to your Stand, this can simply be marked as not appropriate (n/a) or registered as low likelihood/low severity and therefore low risk.  
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